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12 CHIEF EXECUTIVE OFFICER'S REPORTS 

12.4 TENANCY ADVISORY GROUP MEETING MINUTES 

Author: Acting Chief Executive Officer 

Attachments: 1 Mornington Island TAG Update    
  

PURPOSE (EXECUTIVE SUMMARY) 

To advise Council of the Tenancy Advisory Group Meeting held on 29 April, 2021 

BACKGROUND & PREVIOUS COUNCIL CONSIDERATION 

Attached is a copy of the Minutes. The Advisory Group will next meet on 20 May, 2021. 

FINANCIAL & RESOURCE IMPLICATIONS 

Nil 

RECOMMENDATION 

That Council receive and note the report. 
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12.5 LIQUOR LICENCING AND CARRIAGE LIMIT APPLICATION 

Author: Acting Chief Executive Officer 

Attachments: 1 Notes from Meeting with Minister Crawford   
2 Community Club Licence Proposal - OLGR Licensing   
3 Mornington Island Community Safety Plan B   
4 Carriage Limit Request Letter    

  

PURPOSE (EXECUTIVE SUMMARY) 

The purpose is to advise Council of the finalisation of the following applications in order to proceed 
with introducing legal liquor use on Mornington Island. 

BACKGROUND & PREVIOUS COUNCIL CONSIDERATION 

Council is seeking approval for the following licences: 

- Commercial other Licence  -  for the Tavern and Motel; and 

- Carriage limit application 

To progress these applications Council require: 

- Completed Community Safety Plan which needs to be endorsed by the Department of 
Seniors, Disability Services and Aboriginal and Torres Strait Islander Partnerships. 

- Submission of Form 1, being the application for the Motel Licence incorporating restaurant 
and Bar – ‘Commercial Other’ licence. 

- Submission of an application to the Department of Seniors, Disability Services and 
Aboriginal and Torres Strait Islander Partnerships (DATSIP). 

Attached is a copy of the Council’s edited Community Safety Plan, The Form 1 application for the 
“Commercial Other’ Licence and the Application for carriage limit to DATSIP. 

 

In regard to the Commercial Other Licence, Form 1 has now been submitted to the Office of Liquor 
and Gaming Regulation and will be subject to ongoing discussions with the Office until all 
conditions are met. 

 

Following discussion between Council and DATSIP on Wednesday 12th May, 2021, and Gaming 
Regulation, the agreed revisions to the Community Safety Plan have been made and can now be 
formally submitted to DATSIP. 

 

In regards to Council’s application for a carriage limit, following Council meeting with DATSP on 
12th May, 2021 and telephone discussions with the Office of Liquor and Gaming, the proposed 
application is attached.  This provides for a carriage limit of alcohol, per person per point in time, 
up to the equivalent of a 30 pack of mid-strength beer. 

 

In regard to Council’s objective to apply for a takeaway licence, (Community Club Liquor Licence) 
Council will need to have further discussions with the Office of Liquor and Gaming Regulation, 
Department of Justice and Attorney-General.  See email Debbie Dixon-Searle, Manager, 
Compliance, Remote Communities, Office of liquor and Gaming Regulation, dated 15th April, 2021, 
which discusses this licence. 

 

FINANCIAL & RESOURCE IMPLICATIONS 
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Council will need to develop a budget for the operation of the Tavern as part of the 2021/22 
Budget.  Initially this budget will need to be developed on a “balanced budget” approach.  It is 
hoped the operation of the community liquor events will assist in this regard to a small extent 

RECOMMENDATION 

That Council resolve as follows: 

- Approve the Community Plan as tabled and formally submit such Plan to the Department of 
Seniors, Disability Services and Aboriginal and Torres Strait Islander Partnership (DATSIP) 
for approval 

- Endorse the Acting CEO actions in submitting the Form 1 Application of the Office of Liquor 
and Gaming Regulation, Department of Justice and Attorney-General in respect to 
Council’s Motel Licence incorporation restaurant and Bar – Commercial Other (subsidiary 
on premise) Licence. 

- Approve the letter of application to DATSIP for a carriage limit equivalent in alcohol to a 30 
pack of mid-strength beer. 
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15 STAFF REPORTS - INFRASTRUCTURE & TECHNICAL SERVICES 

15.3 INFRASTRUCTURE AND TECHNICAL SERVICES REPORT MAY 21 

Author: Executive Manager, Infrastructure and Technical Services 

Attachments: Nil 
  

PURPOSE (EXECUTIVE SUMMARY) 

To provide council with an update regarding monthly activities that has been undertaken by the 
Infrastructure and Technical Services Department. 

BACKGROUND & PREVIOUS COUNCIL CONSIDERATION 

As per last the Council report, staffing is continuing to be a major issue across all sections of the 
Infrastructure & Technical Services, with a number of key positions still under recruitment or a 
waiting interview.  

The department is working towards setting up for the DRFA program for the 20220 works and a 
working model for this type of works have been proposed to allow Council to undertake a large 
percentage of the works. 

QRA is supportive of Council’s decision to undertake these type of programs.   

Contractual Services  

A review of our contractual processes is becoming a priority for Council. 

Vendor Panel and Local Buy along with TenderLink will be online soon, these procurement portals 
will help Council track record and comply  with our regulatory requirements.  

Legal assistance has been sourced to assist in the further development of Sound Contracting 
Principals in accordance with the Local Government Act and it’s Regulations.  

The Draft Tender for the Register Pre-Qualified Service Providers has been sent to the Legal team 
at Helix Legal. This Legal Firm has been engaged by both the North West Queensland Regional 
Road Group and Far North Queensland Regional Roads and Transport Group under retainer and 
have also submitted a retainer proposal to TCICA, Helix Legal are well versed in assisting Councils 
with Tenders and Service Contracts.  

Lardil Street Management Plan  

This plan is currently undertaking work along the street on a weekly basis, the most practical way 
to address the works is by splitting the team up and assigning each new team with a section of the 
town, this will give ownership to each team and the supervisor and manger will be able to assist 
the teams with completing their work.  

The street sweeper has a arrived but the machine that it was order to fit on to, is not working and 
parts have been ordered.  

The necessary spray equipment associated with the perimeter fencing and general plant and weed 
control for Council’s properties and along kerb and channels, stormwater inlets and gullies, within 
Gununa has arrived and both buggies are being set up for spraying one is already in the field 
working. 

The order for the new two ride on lawn mowers has been placed. The first of the mowers has 
arrive and the second mower has a delivery date early to mid May 2021. The delivery of the two 
new mowers will allow staff to catching up on the backlog of mowing for HPW and can also assist 
with the long grass that is currently visible along several of the streets in Gununa. 
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Containment of the Horses - Rodeo Ground  

The Dozer has broken down and is unable to clear the fence line. The horse handlers are 
undertaking the fencing, and other associated works.    

140m Grader  

The grader is waiting its new tyres before it is transported to the island, operator training and 
selection will be the next step in the program for this piece of equipment.  

Council will have to make sure that the hire of this machine is included within the QRA contracts to 
maintain a return on investment.  

Infrastructure and Technical Services Report May 21 

 

AUTHOR: GroupExecutive Manager, Infrastructure and Technical Services 

Purpose (Executive Summary) 

To provide council with an update regarding monthly activities conducted by the Technical 
Services Department. 

WATER AND SEWERAGE 

Daily water sampling is undertaken from several sample points, throughout the water reticulation 

network and part of the water quality monitoring program; the chlorine residual of the drinking 

water is checked against the Australian Drinking Water Guidelines (ADWG). 

Daily inspections and maintenance work is being undertaken throughout the Water Treatment 
Plant and Reservoirs (Clearwater) to insure that the treatment process is running efficiently and 
performing with in its design parameters. 

Daily cleaning of sewer grates at the Sewer Treatment Plant (STP) ponds and monitoring of the 
pump stations A, B, and C. for operational compliance. Maintenance of Fire Hydrants and Valves 
around the community has been placed on hold as other areas of the treatment and supply service 
have taken priority over these works, staff will be readdressing these maintenance items when 
additional materials are available. 

 

Table 1: Processed water going to community 

Month 
End 

Usage in 
KL 

Month 
End 

Usage in 
KL 

Month  

End 

Usage in 
KL 

Month  

End 

Usage in KL 

Jan 29,794 
KL 

April 37,457 
KL 

July  Oct  

Feb 26,591 
KL 

May  Aug  Nov  

March 30,731 
KL 

June  Sept  Dec  

Total 87,116 
KL 

Total  Total  Total  
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Table 2: Monthly rainfall 

Month 
End 

Rainfall Month 
End 

Rainfall Month  

End 

Rainfall Month  

End 

Rainfall 

Jan 368 mm April 67 mm July  Oct  

Feb 395 mm May  Aug  Nov  

March 175 mm June  Sept  Dec  

Total 938 mm Total  Total  Total  

 

Table 3: Dam capacity values (in %) taken on the last day of each month  

Month 
End 

Dam 
Capacity 

Month 
End 

Dam 
Capacity 

Month  

End 

Dam 
Capacity 

Month  

End 

Dam 
Capacity 

Jan 100% April 100% July  Oct  

Feb 100% May  Aug  Nov  

March 100% June  Sept  Dec  

        

 

LANDFILL 

The landfill crew are continuing with the three times a week rubbish collection. Two days a week 
clear landfill/dump. Interruptions to regular services occurred due to issues with the garbage truck 
hydraulics. The truck is operational and collection services have resumed. 

Airport 

Airport operations have returned to the standard ARO duties revolving around the RPT service 
(REX) and the RFDS medical based flights, with addition ground maintenance being undertaken 
when staff and equipment is available. 

PARKS AND GARDENS 

Parks and Gardens ongoing maintenance works is being carried out throughout the community, 
with rubbish removal along the property’s fence lines and within the parks, general urban street 
cleaning being addressed with the available resources. 

Maintenance works has been carried out throughout the community with rubbish remove along 
fence lines, also B.A.S work with mow & tidy jobs. 

BURKIN SVENDSENS FUNERALS UNDERTAKING TRAINING 

Brett Faithfull from Burkin Svendsen’s Funerals conducted training on Undertaking Duties. 

 Transporting Body from Airport to Mortuary. Hearse at airport. 

 Viewing arranging and discuss with families. 

 Manual Handling using equipment that minimizes or eliminates the need to lift 

 The use of a Collapsible stretchers 

 Wearing Personal Protective Equipment [PPE], handling bodies. 

 How to set up Coffin lowing device 

 Family Funded Funeral – Where the family can financially afford to cover the costs of the 
funeral 
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 Funeral Assistance Funeral – Where the Coroners Court have assessed the application 
from family for assistance when they are unable to financially afford to cover the costs of 
the funeral and Funeral assistance has been approved. 

 Coroners return - Where the government undertaker can return the deceased to 
community without expense to family. The courts will cover Fundamental Coffin, Airfreight & 
funeral home fees.   

Death on Island – Non- Coronial (Family Funded (FF) or Funeral Assistance (FA) ) 

Death on Island – Coronial (Coroners Transfer, Coronial Return & Burial FF or FA ) 

Death out of Community (Cairns, Townsville, Mt Isa) (Repatriation & Burial FF or FA) 

 

1. Death on Island – Non- Coronial: Family Funded (FF) 

 Death occurs 

 Life extinct signed (Nurse/Paramedic)  

 Doctor signs off on Cause of Death Certificate (Form 9)  

 FF Funeral - Funeral Arrangements can begin 

 Make appointment with Council to organise a date for service & burial 

 Once the funeral has taken place the Death Registration can take place 

 

2. Death on Island – Non- Coronial: Funeral Assistance (FA) 

 Death occurs 

 Life extinct signed (Nurse/Paramedic) 

 Doctor signs off on Cause of Death Certificate (Form 9) 

 FA Funeral – Contact Junkuri Laka Wellesley Islands Aboriginal Law for assistance with 
application.  

 Once funeral assistance has been granted by the Coroners Court the Funeral home will call 
to notify applicant that approval has been received. **It is important not to set a date for the 
funeral until the approval has been received. ** 

 Funeral arrangements can begin 

 Make appointment with Council to organise a date for service & burial 

 Once a date for funeral is set the Funeral home must be notified so that a request for the 
Council invoice can be requested. 

 Once the funeral has taken place the Death Registration can take place 

 

3. Death on Island – Coronial (Coroners Transfer, Coronial Return & Burial FF or FA ) 

 Death occurs 

 Life extinct signed (Nurse/Paramedic) 

 Doctor does not sign off on Cause of Death Certificate  

 Coroner signs Autopsy Release Form & sends to Government Undertakers (Burkin 
Svendsens) 

 Burkin Svendsens transfer deceased to Cairns for Coroners 

 Coroners conduct investigation into cause of death  
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 To start the process of returning the deceased back to community family will need to 
contact the funeral home  

 Family sign a request for release with funeral home  

 Funeral home applies for release from the Coroners 

 Coroners issue “Authorisation for Release for Burial” once they have completed their 
necessary processes. 

 Deceased can then be transferred from the Coroners to the Funeral home 

 Funeral home will start planning to return the decease to community. (Coroners Return)   

 Funeral arrangements can begin.  Please refer to Family Funded Funeral (1.)  and Funeral 
Assistance Funeral (2.) process as listed above. 

 

4. Death out of Community – Cairns, Townsville & Mt Isa (Repatriation & Burial FF or 
FA) 

 

When death occurs in:  

Cairns - Air transportation is required back to community 

Townsville - Road transportation Townsville to Cairns then Air transportation is required back to 
community 

Mt Isa - air transportation is required back to community (please contact Centenary Funerals in Mt 
Isa for assistance with flights)  

 

 If family are applying for funeral assistance, they should do this first.   

 Please note that FA will not cover the cost of transportation. This is the responsibility of 
family.  Family will need to pay the transportation costs before the deceased is returned to 
community. 

 Once FA is granted the funeral home will contact family to start the process of repatriation 
to community. 

 If family are not applying for funeral assistance, they will need to make contact with the 
funeral home to start the arrangements for repatriation back to community. 

 

Workshop Report (on behalf of Workshop)  

 

Workshop & Fuel Depot  

 

The Workshop’s staff are continuing to work on Council’s the non-operational equipment, and they 
have had some success on returning some items of equipment back to a serviceable state, 
although some of this work has been re-damaged and required additional works to be carried out 
prior to its return to service.  

The majority of the damaged broken windscreens and windows have been replaced.  

Although Council’s Warehouse staff are on leave, they have been remotely assisting the workshop 
in the sourcing and order parts to reduce the administrational pressures on the Workshops staff.  
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Warehouse Operations Monthly Report (on behalf of warehouse) Status Report  

 

Status Report  

 Shannon and Melissa are currently on leave  

 Norman Wilson’s is preforming higher duties as the only staff member on the site. Norman 
is still provided assistance to Workshop along with performing his normal day to day duties 
at the Warehouse.  

 Recruitment process continues for a warehouse operator  

 

Barge Operations  

 Poor ground conditions around the loading area have been noted and reported to QRA the 
cost of repair is currently under discussion.  

 Lighting in the area was repaired, reducing the risk of forklift, pedestrian and vehicle 
interaction.  

 Extra barge arrivals for this month  

 Notice to be placed at Post office with the list of names who still have outstanding freight 
remaining for collection  

Red Shed Operations  

 The cleaning of all rubbish, pallets to be stacked for removal and the cages maintained 
clean and tidy to ensure the reduction of dangerous items and trip hazards.  

 Back yard around the gas storage area still being used as a dumping ground for old stoves 
& used gas cages, the contractors and staff utilising this area will be informed that this is 
not acceptable, and the area must remain clean.  

 The special project sub-contractors have left the island and a large amount of stock is still 
located within the areas they had been allocated.  

Training & Documentation  

 Creation of Safe work instructions for operational tasks in the warehouse is ongoing to 
ensure continuation of safe work practices for future staff  

 Continuous Improvement ideas continuing to change the layout of the warehouse to:  

o Reduce manual handling injury risk when carrying heavy items  

o Customers able to visualize what they want to purchase which reduces the foot 

traffic in the warehouse  

 Hard copies of Safe Work Instructions created for new staff arrival  

 Check of all warehouse personnel licences for expiry date  

 Forklift serviced by council workshop  

Profit & Loss  

 Warehouse income is generated through the Sale of Goods through a Public sale or an 
Internal sale in Dear.  

 Public sales calculate 30% mark up on the cost price of an item  

 Internal sales calculate 15% mark up on the cost price of an item  

 Internal sales are for all current council employees  
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FINANCIAL & RESOURCE IMPLICATIONS 

 

RECOMMENDATION 

That Council receives and notes this report.  
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